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University of Cambridge, general risk assessment form
	Describe the activity, experiment or area under assessment.

Full Name of Student:

Name of University/Institution being visited (in a low risk country in Europe/US/Australia):

Name of main supervisor at visiting institution:
Work Phone number for supervisor at visiting institution:

Mobile number for supervisor at visiting institution (for emergency use only): 
Start date for visit:

Return date for visit:

If applicable, include the following sentence – ‘My time will be based in the library/office, and the risks will be the same they would be working here in Cambridge’.  
Students should provide their own contact details for duration of the visit in this section. Two sets of next of kin/emergency contact details should also be provided. Please list in both cases the relationship of the contact to you
Students own contact details for duration of working away (mobile and email addresses):

Contact details for emergency contact 1:

Name:
Address:

Phone numbers:

Relationship to you:
Contact details for emergency contact 2:

Name:

Address:

Phone numbers:

Relationship to you:
Students are advised to consult the Fieldwork abroad Audit Checklist found here: https://www.safety.admin.cam.ac.uk/policy-guidance/miscellaneous/hsd055m-fieldwork and to consult current UK government advice on travel aboard: https://www.gov.uk/browse/abroad/travel-abroad 



	List the significant hazard(s).1  
	Describe what could go wrong – that is, say who might be hurt and how.2
	Is the risk high, medium or low?3
	Please list the existing and/or intended control measures which will reduce the likelihood of all this happening.4
	Suggest here any further actions which may be beneficial.  Say who will carry them out and by when.

	Travel 

Manual handling (luggage)

Studying/computer use 

Illness or injury

Lost documentation – eg passport
City related hazards

Power supply, cables, etc in office space. 


	Accidents using transport e.g. planes, trains etc 
Back/other injury
Electric shock and injury/eye strain 
Getting ill or injured during working away period. Needing access to prescription medication while away. 
Loss of passport could inhibit travel home, and in some countries, it is a legal requirement to carry a passport at all times
Theft, harassment

Falling over cables, etc.,
 and consequent injury 


	Low
Low
Low

Low

Low

Low 
	Students should submit a letter from the University Insurance Manager confirming they are included in the University’s group travel insurance. 

Follow all DVT / dehydration precautions advised by aircraft cabin crew. Stay in safe locations, use marked pedestrian routes, take out travel insurance, be aware of current government travel guidelines. Students should report to the Graduate Secretary to confirm safe arrival on the first day of their visit, and should send a brief email on a monthly basis to confirm they are safe and well. Students should email the Graduate Secretary to confirm safe return at the end of their visit. 
Maintain good posture when lifting or lowering luggage, avoid twisting or bending to reduce the chance of back injury
Follow guidelines on posture, workstation set-up, etc. All portable electrical appliances tested 

regularly

Register with local doctor while away, stay in safe locations, take out health insurance. Before leaving the UK, visit your GP and seek medical advice on fitness to travel and vaccinations required for travel. Only drink water from bottled sources and avoid food prepared by unlicensed vendors at all times. Take copy of any prescriptions required, and check whether such medications are permitted in your country of travel: https://www.nhs.uk/chq/Pages/1074.aspx?CategoryID=70 
Leave a copy of passport with the Graduate Secretary. Store passport securely in a safe/deposit box if possible. 
Stay in safe locations, reside in secure student accommodation, insurance. Use hotel or other recommended taxi companies. Always pre-book taxis.

Being careful. Attend any relevant health & safety briefing at host institution, and be careful to follow their health & safety regulations. 

	The Graduate Secretary will contact the student’s named supervisor at visiting institution to check on their well-being, if the student fails to send monthly email updates.

	Environmental noise, particularly computing equipment hum


	Headaches and stress

	Low

	Taking regular breaks; working in different environments


	

	
	
	
	
	

	
	
	
	
	


	Important!  It is essential to check regularly that control measures specified in this risk assessment document are actually being used in practice.  Any specialist emergency or first aid procedures should be specified here.

	If any Standard Operating Procedure (SOP) is required, please specify it here or attach it to this form.  Any specialist training required should also be specified here

	Is special monitoring (e.g. hearing test, eye test, health surveillance) required?  If so, please enter details and also contact the University Occupational Health Service.
	What personal protective equipment (PPE) is required (e.g. overalls, gloves, respiratory protection, eye protection)?  You must ensure that any PPE specified is suitable for the purpose.



Please complete this section to confirm that this constitutes a suitable and sufficient assessment of risk.

	Name of supervisor:
	Signature:
	Date:
	Name of assessor (HoD):
	Signature:
	Date:




This assessment should be reviewed regularly (usually every 12 months), or earlier if there is a material change to the process, the equipment, location or relevant safety technologies.  It should also be reviewed when new people are involved, or after an accident or incident has taken place.

	Reviewed by (name)
	Signature
	Date
	Indicate changes here5

	
	
	
	

	
	
	
	

	
	
	
	


1 A list of hazards is provided below to help you, but this may not be exhaustive.  If any of these hazards can be eliminated altogether, or can be reduced at source by making an inherent change then we must consider doing so.  Hazards in bold will also need an additional, more technical assessment on a specialist form -  please ask your Departmental Safety Officer or the University Safety Office for further advice.

High or low temperatures
High pressures

Chemical hazards
Biological hazards

Genetically Modified Organisms
Ionising radiations

Lasers


Sharp objects

Dusts



Work at heights


Animal houses


Magnetic fields


Machinery hazards
Electricity

Manual Handling

Noise



Vibration

Falling objects


Collapsing structures
Flooding

Slips, trips and falls

Asphyxiant gases

Flammable gases


2 Please explain how an accident, incident or health condition could arise.  We must consider all events which are reasonably foreseeable.

3 Please see the health and safety risk assessment handbook for further guidance on levels of risk.

4 When deciding on suitable control measures, you should ensure that you are complying with all relevant University policy and guidance documents, and that you have considered the hierarchy of control measures.  In order to comply with legislation, we must also take all steps which are ‘reasonably practicable’ to reduce risk.  This means that we should take all steps which are (in terms of time, cost and trouble) reasonable in relation to the reduction of risk achieved.

5 If changes are extensive, you will need to complete a whole new form, or attach a written amendment.  If there are no changes say so.
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